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by the head or other properly author-
ized officer of the originating Federal
agency, explaining the nature, purpose,
background, and effect of the proposed
Executive order or proclamation and
its relationship, if any, to pertinent
laws and other Executive orders or
proclamations.

(b) If the Director of the Office of
Management and Budget approves the
proposed Executive order or proclama-
tion, he shall transmit it to the Attor-
ney General for his consideration as to
both form and legality.

(c) If the Attorney General approves
the proposed Executive order or procla-
mation, he shall transmit it to the Di-
rector of the Office of the Federal Reg-
ister, National Archives and Records
Administration: Provided, That in cases
involving sufficient urgency the Attor-
ney General may transmit it directly
to the President: And provided further,
That the authority vested in the Attor-
ney General by this section may be del-
egated by him, in whole or in part, to
the Deputy Attorney General, Solicitor
General, or to such Assistant Attorney
General as he may designate.

(d) After determining that the pro-
posed Executive order or proclamation
conforms to the requirements of § 19.1
and is free from typographical or cler-
ical error, the Director of the Office of
the Federal Register shall transmit it
and three copies thereof to the Presi-
dent.

(e) If the proposed Executive order or
proclamation is disapproved by the Di-
rector of the Office of Management and
Budget or by the Attorney General, it
shall not thereafter be presented to the
President unless it is accompanied by a
statement of the reasons for such dis-
approval.

§ 19.3 Routing and certification of
originals and copies.

(a) If the order or proclamation is
signed by the President, the original
and two copies shall be forwarded to
the Director of the Federal Register for
publication in the FEDERAL REGISTER.

(b) The Office of the Federal Register
shall cause to be placed upon the copies
of all Executive orders and proclama-
tions forwarded as provided in para-
graph (a) of this section the following
notation, to be signed by the Director

or by some person authorized by him to
sign such notation: ‘‘Certified to be a
true copy of the original.’’

§ 19.4 Proclamations calling for the ob-
servance of special days or events.

Except as may be otherwise provided
by law, responsibility for the prepara-
tion and presentation of proposed proc-
lamations calling for the observance of
special days, or other periods of time,
or events, shall be assigned by the Di-
rector of the Office of Management and
Budget to such agencies as he may con-
sider appropriate. Such proposed proc-
lamations shall be submitted to the Di-
rector at least 60 days before the date
of the specified observance. Notwith-
standing the provisions of § 19.2, the Di-
rector shall transmit any approved
commemorative proclamations to the
President.

[37 FR 23610, Nov. 4, 1972, as amended at 54
FR 9681, Mar. 7, 1989]

§ 19.5 Proclamations of treaties ex-
cluded.

Consonant with the provisions of
chapter 15 of title 44 of the United
States Code (44 U.S.C. 1511), nothing in
these regulations shall be construed to
apply to treaties, conventions, proto-
cols, or other international agree-
ments, or proclamations thereof by the
President.

§ 19.6 Definition.
The term ‘‘Presidential proclama-

tions and Executive orders,’’ as used in
chapter 15 of title 44 of the United
States Code (44 U.S.C. 1505(a)), shall,
except as the President or his rep-
resentative may hereafter otherwise di-
rect, be deemed to include such attach-
ments thereto as are referred to in the
respective proclamations or orders.

PART 20—HANDLING OF THE
UNITED STATES GOVERNMENT
MANUAL STATEMENTS

Sec.
20.1 Liaison officers.
20.2 Preparation of agency statements.
20.3 Organization.
20.4 Description of program activities.
20.5 Sources of information.
20.6 Form, style, arrangement and appor-

tionment of space.
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20.7 Deadline dates.

AUTHORITY: 44 U.S.C. 1506; sec. 6, E.O. 10530,
19 FR 2709; 3 CFR, 1954–1958 Comp., p. 189.

SOURCE: 37 FR 23611, Nov. 4, 1972, unless
otherwise noted.

§ 20.1 Liaison officers.
(a) Each of the following shall ap-

point an officer to maintain liaison
with the Office on matters relating to
The United States Government Man-
ual:

(1) Agencies of the legislative and ju-
dicial branches.

(2) Executive agencies that do not
have a liaison officer designated under
§ 16.1 of this chapter or who wish to ap-
point a liaison officer for Manual mat-
ters other than the one designated
under such § 16.1.

(3) Quasi-official agencies rep-
resented in the Manual.

(4) Any other agency that the Direc-
tor believes should be included in the
Manual.

(b) Each liaison officer will insure
agency compliance with part 9 of this
chapter and this part 20.

[37 FR 23611, Nov. 4, 1972, as amended at 50
FR 12468, Mar. 28, 1985; 54 FR 9682, Mar. 7,
1989]

§ 20.2 Preparation of agency state-
ments.

In accordance with schedules estab-
lished under § 20.7 each agency shall
submit for publication in the Manual
an official draft of the information re-
quired by § 9.2 of this chapter and this
part 20.

§ 20.3 Organization.
(a) Information about lines of author-

ity and organization may be reflected
in a chart if the chart clearly delin-
eates the agency’s organizational
structure. Charts must be prepared so
as to be perfectly legible when reduced
to the size of a Manual page. Charts
that do not meet this requirement will
not be included in the Manual.

(b) Listings of heads of operating
units should be arranged whenever pos-
sible to reflect relationships between
units.

(c) Narrative descriptions of organi-
zational structure or hierarchy that
duplicate information conveyed by

charts or by lists of officials will not be
published in the Manual.

[37 FR 23611, Nov. 4, 1972, as amended at 54
FR 9682, Mar. 7, 1989]

§ 20.4 Description of program activi-
ties.

(a) Descriptions should clearly state
the public purposes that the agency
serves, and the programs that carry
out those purposes.

(b) Descriptions of the responsibil-
ities of individuals or of administrative
units common to most agencies will
not be accepted for publication in the
Manual.

[54 FR 9682, Mar. 7, 1989]

§ 20.5 Sources of information.

Pertinent sources of information use-
ful to the public, in areas of public in-
terest such as employment, consumer
activities, contracts, services to small
business, and other topics of public in-
terest should be provided with each
agency statement. These sources of in-
formation shall plainly identify the
places at which the public may obtain
information or make submittals or re-
quests.

§ 20.6 Form, style, arrangement and
apportionment of space.

The form, style, and arrangement of
agency statements and other materials
included in the Manual and the appor-
tionment of space therein shall be de-
termined by the Director of the Fed-
eral Register. The U.S. Government
Printing Office Style Manual is the ap-
plicable reference work in determining
style.

§ 20.7 Deadline dates.

The Manual is published on a sched-
ule designed to provide the public with
information about their Government
on a timely basis. Therefore, agencies
must comply with the deadline dates
established by the Director of the Fed-
eral Register for transmittal of state-
ments and charts and for the
verification of proofs. Failure to do so
may result in publication of an out-
dated statement or the omission of im-
portant material, thus depriving mem-
bers of the public of information they

VerDate 11<MAY>2000 00:36 Jan 16, 2002 Jkt 197004 PO 00000 Frm 00027 Fmt 8010 Sfmt 8010 Y:\SGML\197004T.XXX pfrm01 PsN: 197004T



28

1 CFR Ch. I (1–1–02 Edition)Pt. 21

have a right to expect in a particular
edition of the Manual.

PART 21—PREPARATION OF DOCU-
MENTS SUBJECT TO CODIFICA-
TION

Subpart A—General

Sec.
21.1 Drafting.
21.6 Notice of expiration of codified mate-

rial.

CODE STRUCTURE

21.7 Titles and subtitles.
21.8 Chapters and subchapters.
21.9 Parts, subparts, and undesignated cen-

ter heads.
21.10 Sections.

NUMBERING

21.11 Standard organization of the Code of
Federal Regulations.

21.12 Reservation of numbers.
21.14 Deviations from standard organization

of the Code of Federal Regulations.

HEADINGS

21.16 Required document headings.
21.18 Tables of contents.
21.19 Composition of part headings.

AMENDMENTS

21.20 General requirements.

REFERENCES

21.21 General requirements: References.
21.23 Parallel citations of Code and FED-

ERAL REGISTER.
21.24 References to 1938 edition of Code.

EFFECTIVE DATE STATEMENT

21.30 General.

OMB CONTROL NUMBERS

21.35 OMB control numbers.

Subpart B—Citations of Authority

21.40 General requirements: Authority cita-
tions.

21.41 Agency responsibility.
21.42 Exceptions.

PLACEMENT

21.43 Placing and amending authority cita-
tions.

21.45 Nonstatutory authority.

FORM

21.51 General.
21.52 Statutory material.
21.53 Nonstatutory materials.

AUTHORITY: 44 U.S.C. 1506; sec. 6, E.O. 10530,
19 FR 2709; 3 CFR, 1954–1958 Comp., p. 189.

SOURCE: 37 FR 23611, Nov. 4, 1972, unless
otherwise noted.

Subpart A—General

§ 21.1 Drafting.
(a) Each agency that prepares a docu-

ment that is subject to codification
shall draft it as an amendment to the
Code of Federal Regulations, in accord-
ance with this subchapter, before sub-
mitting it to the Office of the Federal
Register.

(b) Each agency that prepares a docu-
ment that is subject to codification
shall include words of issuance and
amendatory language that precisely
describes the relationship of the new
provisions to the Code.

[37 FR 23611, Nov. 4, 1972, as amended at 54
FR 9682, Mar. 7, 1989]

§ 21.6 Notice of expiration of codified
material.

Whenever a codified regulation ex-
pires after a specified period by its own
terms or by law, the issuing agency
shall submit a notification by docu-
ment for publication in the FEDERAL
REGISTER.

[54 FR 9682, Mar. 7, 1989]

CODE STRUCTURE

§ 21.7 Titles and subtitles.
(a) The major divisions of the Code

are titles, each of which brings to-
gether broadly related Government
functions.

(b) Subtitles may be used to distin-
guish between materials emanating
from an overall agency and the mate-
rial issued by its various components.
Subtitles may also be used to group
chapters within a title.

§ 21.8 Chapters and subchapters.
(a) The normal divisions of a title are

chapters, assigned to the various agen-
cies within a title descriptive of the
subject matter covered by the agencies’
regulations.

(b) Subchapters may be used to group
related parts within a chapter.

(c) Chapter and subchapter assign-
ments are made by the Office of the
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